
 

How to clean up last year’s goals 
in Eduphoria! Strive 

GOAL SETTING 
Goal setting involves a life-span for each goal created in either 
the Goals tab or the Evaluations tab. Teachers create their 
goals, and their appraiser approves them. Teachers mark their 
goals complete and then either their appraiser can archive the 
goals individually or the Strive Manager in your district can 
mass archive all completed goals at once.  

If your goals were not marked complete at the end of last 
year, they are still showing in the Goals tab.  

 
Steps to Archive Last Year's Goals 

Click the Goals tab to view the status of your lingering goals.  

Next to each goal is an icon colored to match the status of the 
goal.  

 

A gray icon means the goal is in edit mode and 
has not been submitted for approval. 

• You should have the option to Delete goals 
that have not been submitted for approval. 

• Click the Delete button on the menu bar to 
delete a lingering goal that will not be used. 

 

 

A gold icon means the goal has been submitted  
and is waiting for appraiser approval. 
 
If it has been submitted and not approved, use 
the Delete button on the menu bar to remove 
the goal. 
 
 

 

A blue icon means the goal has been approved 
and is on target for future completion. 
 
An approved goal is part of your evaluation 
history, and you can no longer delete it yourself. 
Click the Complete button on the menu bar. 
 
*Note: If you click the “Edit Approved Goal” 
button, it will not offer you a delete option. It will 
require you to resubmit this goal again and add 
another step to what you are trying to do. 

 

 

A green icon means the goal has been 
completed.  

Notify your appraiser that they can archive the 
goal. 

 

 
A black icon means the goal has been archived. 
 
Archived goals will remain available for you to 
use to Copy to a New Goal if you want to use 
archived goals in the future. 
 
 

Remove Archived Goals from Your 
Evaluations Tab 

When goals are archived they may still remain on your 
Evaluations tab as part of last year's evaluation process. These 
can be easily removed by clicking the Remove button to the 
right of each goal listed. Removing a goal from the Evaluations 
tab does not delete them. It simply removes them from the 
Evaluations tab. The goals are still visible and accessible in your 
Goals tab, even if archived.  
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